
CRANHAM PARISH COUNCIL
ANNUAL MEETING OF THE COUNCIL

TO BE HELD AT 7PM ON 30th MAY 2022
IN THE VILLAGE HALL

	1. 
	Welcome and introductions – by the present Chairman

	2. 
	Election of Chairman – signing of acceptance of office papers

	3. 
	Election of Vice-Chairman – signing of acceptance of office papers

	4. 
	Council is asked to approve the co-option to fill the vacancy.  

	5. 
	Attendance to be recorded 

	6. 
	Apologies to be recorded 

	7. 
	Declaration of Interest for matters on the agenda to be invited- 

	8. 
	Public Participation will be invited (for a period of 5 minutes or as determined by Chair of meeting)

	9. 
	Report received from County Councillor Williams 

	10. 
	Report received from District Councillor Job 

	11. 
	Minutes of the previous Parish Council Meeting held on 1st March 2022 to be approved

	12. 
	Matters arising from those minutes requested to be put on the agenda by Councillors  

Point raised by member of the public asking the Chairman to explain to the village why the Parish Council took the unilateral decision to request a delay in the process of the ACV application in respect of the Black Horse Public House when that matter was not on the agenda- 

	13. 
	Council to review structure of committees and any delegation of authority to those committees

	14. 
	Council to review delegation to Clerk of authority to make submission of comments on planning matters where no meeting of the Council is able to be held

	15. 
	Council to consider if changes are required to standing orders or financial regulations

	16. 
	Council to consider if any changes are required to the asset register 

	a. 
	Council to review representation on outside organisations such as the playing fields committee

	b. 
	Council to consider if any changes are required to insurance policy for the coming year

	17. 
	Council to consider if any changes are required to banking mandate 

	18. 
	Council to consider if any changes are required to its Complaints, Freedom of Information or Data protection policies procedure

	19. 
	Council to approve its independent internal auditor

	20. 
	Council to confirm it wishes to renew its subscription to GAPTC

	21. 
	Council to approve the financial reports and payment list as attached

	22. 
	Council to note a grant request from Church has been received and to be discussed at next meeting

	23. 
	Council to approve its AGAR completion and delegate to the Chair of Council to sign the appropriate forms

	24. 
	Council to consider maintenance projects such as notice boards, litter pick etc

	25. 
	Council to consider the process for the installation of the new play equipment already ordered as it was to be organised by ex-Councillor Lynall

	26. 
	Council to consider actions required to remove moles from the Playing Field.

	27. 
	Council to consider actions required to limit rain water run-off from the Common and improve drainage at the entrance to Church Close

	28. 
	Council to consider request for £900 grant for Churchyard maintenance

	29. 
	Council to consider request for memorial bench alongside the allotments

	30. 
	Council to consider action to reduce light pollution including a “dark sky policy”

	31. 
	Council to agree that its meeting schedule shall remain as 1st Tuesday of May, July, September, November, January, March commencing at 7.30pm 

	32. 
	Meeting to be closed 


Draft minutes for meeting held on 1st March 2022

Commencing at 7.30pm in the Village Hall, Cranham

	1. 
	Welcome and introductions – meeting commenced at 7.40pm 

	2. 
	Attendance recorded Parish Councillors Nigel Cooper (Chairman), Mike Drake, Richard Overs and - 4 members of the public

	3. 
	Apologies recorded Cllr Peter Shaw & District Councillor Julie Job, County Councillor Sue Williams Parish Councillor Richard Hale also sent apologies 

	4. 
	Declaration of Interest for matters on the agenda were invited- none

	5. 
	Public Participation was invited –
A member of the public raised the following question “Can the Chairman please explain to the village why the Parish Council took the unilateral decision to request a delay in the process of the ACV application in respect of the Black Horse Public House when that matter was not on the agenda?’

Council did not respond at this point noting that the matter is on the agenda, however a Councillor requested that the matter to be put on the agenda for the next meeting.

	6. 
	Report received from County Councillor Williams as distributed and a verbal update given

	7. 
	Report not received from District Councillor Job – verbal update given via Chair of meeting
District Council tax update

Jubilee weekend, District Council are not charging for any road closures

Proposed increase in car parking charges

	8. 
	Minutes of the previous Parish Council Meeting held on 4th January 2022 approved

	9. 
	Matters arising from those minutes for information purposes only.  
A written report of the verbal submission made by Cllr Cooper at the September 21 meeting is now attached to these minutes for public record
Since the meeting, Councillor Lynall has formally resigned from the Parish Council with effect from 3rd February 2022, a formal notice of vacancy has been published by the District Council and notices will posted on the website and noticeboards 
Whilst the Parish Council requested a delay in the process of the ACV, the District Council advised that there was no provision in the regulations for any such delay. 

	10. 
	Council approved draft budget for 2022/23 as discussed at previous meeting

	11. a
	Financial reports including payment list approved as attached

	b
	Council agreed grass cutting contract to remain with previous contractor 

	12. a
	Council considered Committee reports and agreed any actions to be taken 

Commons Management Committee - none

	              b
	Playing Fields Management Committee

Update on playground refurbishment -none
Council considered if it wishes to nominate a Parish Councillor to join the Management Committee - cfwd to AGM

	              c
	Village Hall Committee update – meeting next week 

	13. a
	Queens Jubilee event update including street party information noting no charges from District/County Council
Local ideas are being generated and are being discussed at public meeting on 3rd March for community wide participation
Ideas including local walk, beacon lighting (Thursday), Cricket club events (Friday), other events for Saturday and Sunday are being discussed including the Big Jubilee Lunch (Sunday)

	b
	 Council agreed a sum of £500 to be set aside as a budget for the Jubilee celebrations

	c
	Council received update on Jubilee Oak trees 
Playing field agreed as site for Oak tree saplings

Council discussed of a Copper Beech potential for Common area, behind Memorial seat- subject to agreement of Commons Management Committee

	14. 
	Council noted update on Ash die back project at land adjacent to the playing field including update on surveys from Glos Wildlife trust and Stroud Valley Projects- cfwd waiting for surveys

	15. 
	Council noted that the District Council has permitted the application of Asset of Community Value and that it was permitted largely because the application came from the Parish Council
It was requested by a Councillor that the Council consider the point raised in the public session at its next meeting

	16. 
	Council received update on standard format for Parish Councillors emails- noted that Cllr Drake will remain with his personal email.  – remove from next agenda

	17. 
	Council received updates on 20 is plenty campaign- stickers were left by County Councillor Williams.  

	18. 
	Allotment report/update

a) Agreements to be sent out during March- 1 tenant has resigned his plot 
b) Stand pipe was discussed and consultation to take place before any action is taken.  Clerk to include a request for feedback, based on excessive costs, the Council is considering removing the stand-pipe and can you let us know a) if you use it b) if you would wish to contribute
c) Historic hedge work and general maintenance considered – Council to consider as/when needed

	19. 
	Council considered updating asset register including confirmation of land ownership -  
Clerk and Councillor Cooper to search archives for information. 

	20. 
	Council considered damage to Millennium Wall caused by cows- It was noted that Parish Council built the seat on Common Land.  It was noted that there are some stones missing which need replacing, but the wall has been repaired- Cllr Overs will liaise with relevant parties

	21. 
	 Defibrillator update 

a) Existing in bus shelter – reports are now being generated and new battery has been fitted in the sum of approx. £300

b) New defibrillator update –cfwd waiting for cabinet price (clerk)

	22. 
	Council considered correspondence received

Council agreed it does not wish to contribute to Stroud District Council draft long-term vision and strategy for the future use of the canals within the district 
Council noted that the Boundary Commission for England are reviewing the parliamentary boundaries and are asking for views on the initial proposals through their second period of consultation- see SDC email/website

	23. 
	Planning applications considered by Council (noting where the delegated authority to the Clerk has been exercised) 

S.22/0185/LBC

Location:

Knowle House, Cranham, Gloucester, Gloucestershire. 

Application Type:

Listed Building Application

Description:

Addition of  sedum green roof finish to extension and installation of 

two rooflights to outbuilding. Following S.20/2634/LBC / 

S.20/2633/HHOLD

S.22/0185/LBC

Location:

Knowle House, Cranham, Gloucester, Gloucestershire. 

Application Type:

Listed Building Application

Description:

Addition of  sedum green roof finish to extension and installation of 

two rooflights to outbuilding. Following S.20/2634/LBC / 

S.20/2633/HHOLD

S.22/0185/LBC

Location:

Knowle House, Cranham, Gloucester, Gloucestershire. 

Application Type:

Listed Building Application

Description:

Addition of  sedum green roof finish to extension and installation of 

two rooflights to outbuilding. Following S.20/2634/LBC / 

S.20/2633/HHOLD

S.22/0184/HHOLD and S.22/0185/LBC Location: Knowle House, Cranham. Addition of sedum green roof finish to extension and installation of two rooflights to outbuilding.  Expired 18/2/22

2 Councillors have indicated that they support this application, meaning a majority had no comment, therefore the Clerk has not submitted any comments under delegated authority
S.22/0184/HHOLD

Location:

Knowle House, Cranham, Gloucester, Gloucestershire. 

Application Type:

Householder Application

Description:

Addition of  sedum green roof finish to extension and installation of 

two rooflights to outbuilding. Following S.20/2634/LBC / 

S.20/2633/HHOLD

Respond by date:

18.02.2022



	24. 
	Any other business for information purposes only – 

	25. 
	Date of next meeting agreed- 3rd May 2022-AGM 7pm Parish Assembly 8pm

	26. 
	Meeting  closed 21.04


Public record of submission made at September 2022 meeting
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Cash book 1/4/21 to 31/3/22
	payee
	date
	CHQ NO
	AMOUNT
	balance

	opening current account balance
	
	
	
	16698.53

	allotment income
	
	
	80.00
	16778.53

	PRECEPT
	
	
	4387.50
	21086.03

	PS Raine
	april
	841
	-226.60
	20859.43

	HMRC
	
	842
	-130.00
	20729.43

	HMRC
	
	843
	-130.00
	20599.43

	R Balgobin
	
	844
	-476.20
	20123.23

	GAPTC
	
	845
	-126.05
	19997.18

	Waterplus
	
	DD
	-34.20
	19962.98

	Countrywide
	May
	846
	-12.00
	19950.98

	Community First
	June 
	847
	-356.97
	19594.01

	I Crowe
	
	848
	-52.50
	19541.51

	Countrywide
	July
	849
	-132.00
	19409.51

	HMRC
	
	850
	-130.00
	19279.51

	R Balgobin
	
	851
	-238.10
	19041.41

	Waterplus
	
	DD
	-21.90
	19019.51

	Rotary club
	06/07/2021
	receipt
	150.00
	19169.51

	Firth- allotment
	04/08/2021
	receipt
	8.00
	19177.51

	conway - allotment
	04/08/2021
	receipt
	16.00
	19193.51

	b holder salary/wfh
	28/09/2021
	so
	-226.10
	18967.41

	b holder salary/wfh
	28/08/2021
	852
	-226.10
	18741.31

	GPFA
	28/08/2021
	853
	-50.00
	18691.31

	Countrywide
	31/08/2021
	854
	-132.00
	18559.31

	HMRC
	31/08/2021
	855
	-49.80
	18509.51

	COUNTRYWIDE
	19/09/2021
	856
	-132.00
	18377.51

	Waterplus
	14/10/2021
	
	-27.28
	18350.23

	SDC
	04/10/2021
	receipt
	4387.50
	22737.73

	woodman -allotment
	01/08/2021
	receipt
	16.00
	22753.73

	u/a -allotment
	01/08/2021
	receipt
	16.00
	22769.73

	Countrywide
	02/11/2021
	857
	-132.00
	22637.73

	rospa playsafety
	02/11/2021
	858
	-124.20
	22513.53

	b holder expenses
	02/11/2021
	860
	-27.21
	22486.32

	hmrc
	02/11/2021
	861
	-150.00
	22336.32

	pata uk
	31/10/2021
	862
	-142.50
	22193.82

	Countrywide
	31/10/2021
	863
	-132.00
	22061.82

	b holder salary/wfh
	28/10/2021
	so
	-226.10
	21835.72

	b holder salary/wfh
	28/11/2021
	so
	-226.10
	21609.62

	b holder salary/wfh
	28/12/2021
	so
	-226.10
	21383.52

	stroud dc CIL
	04/11/2021
	receipt
	2841.77
	24225.29

	b holder salary/wfh
	28/01/2022
	so
	-226.10
	23999.19

	r chesmore
	04/01/2022
	864
	-750.00
	23249.19

	wickstead
	04/01/2022
	865
	-5442.18
	17807.01

	defib battery
	04/01/2022
	866
	-316.00
	17491.01

	countrywide
	04/01/2022
	867
	-132.00
	17359.01

	b holder
	04/01/2022
	868
	-13.84
	17345.17

	hmrc
	04/01/2022
	869
	-180.00
	17165.17

	t &PC website
	04/01/2022
	870
	-130.00
	17035.17

	cppc
	08/01/2022
	871
	-900.00
	16135.17

	Waterplus
	13/01/2022
	dd
	-28.88
	16106.29

	b holdere
	01/03/2022
	872
	-13.34
	16092.95

	b holder salary/wfh
	28/02/2022
	so
	-226.10
	15866.85

	b holder salary/wfh
	28/03/2022
	so
	-226.10
	15640.75

	
	
	
	
	

	
	NET INCOME/EXPENDITURE
	
	977.78


Bank reconciliation at 31/3/22
	
	
	
	
	

	01/04/2021
	OPENING BANK BALANCE
	
	16698.53

	
	EXPENDITURE FOR PERIOD
	12880.55
	

	
	INCOME FOR PERIOD
	11902.77
	

	
	NET EXPENDITURE
	
	

	31/3/22
	BANK BALANCE AS CASH BOOK
	
	15720.75

	
	
	
	
	

	as at 31/03/22
	BAL PER S/M   
	
	
	16620.75

	
	LESS U/P CHEQUES
	
	

	
	
	
	
	

	
	
	871
	900.00
	

	
	
	
	
	

	
	
	
	
	900.00

	31/3/22
	reconciled balance
	
	15720.75

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Total bank balance
	
	
	15720.75


Payment list for approval

GAPTC subscription £128.17 (saving of for qualified clerk taken into account)

Back pay for  salary underpayment £31.17 and expenses £18.54 =£49.71
PATA annual invoice £100.40

HMRC £57.60

R Balgobin outstanding final salary £195.00
Budget against actual to 31/3/22

	Budget to date
	BUDGET
	ACUTAL   YEAR TO DATE
	BALANCE AVAILABLE TO SPEND
	

	Precept
	8775
	8775
	
	

	Cil
	0
	2842
	
	To reserves 

	Playing fields grants
	0
	150
	
	

	Wayleave
	0
	0
	
	

	VAT to be reclaimed
	0
	-497
	
	

	Allotments
	0
	136
	
	

	
	0
	
	
	

	Income
	8775
	11406
	 
	

	Employment costs
	3000
	3085
	-85
	

	Admin 
	300
	405
	-105
	

	Insurance
	470
	357
	113
	

	Grants
	1804
	900
	904
	

	Allotment expenditure
	40
	112
	-72
	Income less expenditure leaves £24 surplus to earmarked reserves

	Subscriptions
	130
	126
	4
	

	Village maintenance 
	150
	227
	-77
	

	Grass cutting
	1275
	804
	471
	

	Playground running costs 
	0
	944
	944
	

	Playground capital expenditure
	
	5422
	
	Capital expenditure from reserves

	Audit
	50
	53
	-3
	

	Training
	100
	
	100
	

	Hall hire
	150
	
	150
	

	Chair allowance
	50
	
	50
	

	Parish assembly costs
	50
	
	50
	

	Website
	150
	130
	20
	

	Neighbourhood warden
	200
	
	200
	

	Community benefit
	300
	
	300
	

	Defibs
	150
	316
	-166
	New battery purchased – reserve needs to be built up 

	
	0
	
	0
	

	Expenditure
	8369
	12881
	 
	

	Contingency/balance
	406
	
	
	

	Expenditure
	8775
	-1475
	-4512
	


Reserves 
	earmarked reserves
	21/22
	21/22

	community benefit fund/play equipment
	8000.00
	2578.00

	election costs
	
	1200.00
	1200.00

	allotments
	
	580.00
	604.00

	contingency
	
	1000.00
	1000.00

	defibrillator
	
	
	1000.00

	CIL
	
	
	
	2842.00

	
	
	
	10780.00
	9200.00

	general
	
	
	5918.00
	6496.75

	bank balance at year end
	16698.00
	15720.75


CIL must be spent within 5 years of receipt
AGAR STATEMENTS TO BE APPROVED 
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:
CRANHAM PARISH COUNCIL

our responsibilty for ensuring that there is  sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confim, o the best of our knowledge and belief, with
respect 1o the Accounting Statements for the year ended 31 March 2022, that:
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Section 2 ~ Accounting Statements 2021/22 for
CRANHAM PARISH COUNCIL
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Council to note that financial reports are produced on a payment and receipt basis, with no debtors, prepayments or creditors provisions.

Smaller authority name: Cranham Parish Council
NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN (EXEMPT AUTHORITY)
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022
Local Audit and Accountability Act 2014 Sections 25, 26 and 27 

The Accounts and Audit Regulations 2015 (SI 2015/234)

	NOTICE
	NOTES

	1. Date of announcement    26/4/22___(a)
2. Each year the smaller authority prepares an Annual Governance and Accountability Return (AGAR).  The AGAR has been published with this notice. It will not be reviewed by the appointed auditor, since the smaller authority has certified itself as exempt from the appointed auditor’s review. 

Any person interested has the right to inspect and make copies of the AGAR, the accounting records for the financial year to which it relates and all books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records must be made available for inspection by any person interested. For the year ended 31 March 2022, these documents will be available on reasonable notice by application to:

(b) 
____B Holder Clerk
                      By emailing  cranhamcouncil@yahoo.co.uk_

commencing on (c) __Monday 28th June 2022 _______________________ 

and ending on (d) ___Tuesday 9th  August 2022 
3. Local government electors and their representatives also have:

· The opportunity to question the appointed auditor about the accounting records; and

· The right to make an objection which concerns a matter in respect of which the appointed auditor could either make a public interest report or apply to the court for a declaration that an item of account is unlawful. Written notice of an objection must first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the above dates only.
4. The smaller authority’s AGAR is only subject to review by the appointed auditor if questions or objections raised under the Local Audit and Accountability Act 2014 lead to the involvement of the auditor.  The appointed auditor is:
PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)

5. This announcement is made by (e) ___B Holder Clerk/RFO

	(a) Insert date of placing of the notice which must be not less than 1 day before the date in (c) below

(b) Insert name, position and address/telephone number/ email address, as appropriate, of the Clerk or other person to which any person may apply to inspect the accounts

(c) Insert date, which must be at least 1 day after the date of announcement in (a) above and at least 30 working days before the date appointed in (d) below

(d) The inspection period between (c) and (d) must be 30 working days inclusive and must include the first 10 working days of July.
(e) Insert name and position of person placing the notice – this person must be the responsible financial officer for the smaller authority
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